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Document Preparation for Certificate

For A Foreign Applicant

An applicant residing in Thailand

Required documents as following:

1.
2.

Valid passport and certified photocopy
Document(s) certify that the applicant is working, used to work, or residing in
Thailand
Thai working permit and certified photocopy (if available)
Certified photocopy of current passport with Thai Visa and last stamp
Required documents with following objectives:
5.1 For Education
B Letter From University offer, Letter Acceptance

" Transcript
5.2 For Marriage

®  Marriage Certificate

B Letter/Personal identification of Spouse
5.3 For work

® A copy of employer’s passport

®  Work Contract / Hire Contract / Work permit / Job offer from the employer
company (All documents must be translated in Thai by certified translators)

B Letter guarantee from the employer company

® A copy of Company’s Registration
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In case a company registered in foreign country, an applicant must submit
additional documents as followed:
- A Confirmation Letter from Embassy or

- A Business Visa from Embassy

5.4 For Residence

®  Residence application or Resident card

B |etter from the Embassy or Request for Record check from Embassy
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An applicant residing abroad

Required documents as following:

1.
2.

10.

Certified photocopy of valid passport

Certified photocopy of present Visa which is issued by Thailand (Student Visa, Work
Visa, Resident Visa and others) or Letter Request for Record checking from Embassy -
Document(s) stating that the applicant is used to work or reside in Thailand.

Certified photocopy of Visa which issued by the country who requests for the
Certificate. For example Student Visa, Work Visa, Resident Visa and others.

A photocopy of Thai working permit (if available)

Paper of power of attorney (If authorized someone)

Letter explain the purpose of request and which country to use (only one country )
or write in the application form that can download from our website
www.pcscenter.sb.police.go.th

Two recent photographs (1 inch / 2 inch)

Two sets of original fingerprint. Fingerprint must be taken at local police or Thai
Consulate or Thai Embassy in your country together with the official seal and
signature of the official, who taking the fingerprint.

A self addressed envelope enclosed with the postage fee (equivalent to seven
international postage vouchers which can be purchased at your local post office).

An applicant is needed to provide postage fee in order to mail certificate back  to
the applicant. We do not be held responsible for lost/stolen/damaged document. In
case your address has been changed, please send your new address to the Center as

soon as possible.
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Notice:

- The application and all required documents must apply in person.

- An applicant can collect the certificate at our office. By the way, for your convenience, we
also provide postal service, which the postage fee is a burden for the applicant.

- Our expedited service commitment is to process your certificate application within 30
business days from the time your application is received by the Police Clearance Service
Center. Failure to provide information requested on the form and criminal record is found
may result in significant processing delays and/or the denial of your application. If criminal
record is found or all required documents are not submitted, then, certificate may take
longer than normal to get it.

- The Certificate is subject to charge for criminal background checks, which cost 100 baht
(one hundred baht). This announcement is effective from 1 October 2012.

- A Letter of Power of Attorney must be submitted with a copy of ID Card/Passport of
Grantor of Authorization and Authorization Representative, a copy of company’s
registration and revenue stamp amount 10 baht.

- All required documents must be translated in Thai/English language by a qualified

translator.
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